
  

 
 

                              

   
 

 
 
 

 
 

     
 

     
 

    

 
  

  
 

 

DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management 

After selecting Forms Management, the folder should expand to show you the following links: 

1. Enrollment – This link will allow you to create a Proof of Enrollment Certificate (DL107).

2. Completion – This link will allow you to create a Notice of Completion Certificate (DL101).

3. Non-Compliance - This link will allow you to create a Notice of Non-Compliance Form
(DL101A).

4. Retrieve a Form – This link will allow you to retrieve any forms that a Provider has submitted.
Note:  A Provider may only retrieve a form submitted by their organization.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Proof of Enrollment 
Certificate- Participant Information) 

The Proof of Enrollment Certificate includes sections for Participant Information, Enrollment 
Information, Program Information, and Agreements. 

Enter the Participant Information into the Proof of Enrollment Certificate.  The required fields are 
designated with an asterisk. 
1. Enter the Participant’s Driver License Number

a. Driver License must contain 8 characters and the first character cannot be an I, L, O, Q or T.
2. Enter the Participant’s Last Name.

When you submit the Proof of Enrollment Certificate the system will validate that the Driver
License Number and the first three digits of the Last Name match.

a. The Last Name must be alpha characters.
b. The Last Name can contain special characters (Spaces, hyphens, apostrophes, and

periods).
3. Enter the Participant’s First Name.

a. The First Name must be alpha characters and can contain special characters (Spaces,
hyphens, apostrophes, and periods).

4. Enter the Participant’s Middle Name.
a. The Middle Name must be alpha characters and can contain special characters (Spaces,

hyphens, apostrophes, and periods).
5. Enter the Participant’s Name Suffix, it cannot contain special characters.
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DUI Provider Program Forms California Department of Motor Vehicles 

Participant Information continued: 

6. Enter the Participant’s Birth Date.
a. Birth date cannot be for someone ten years or younger.
b. Birth date cannot be a future date.
c. Birth date must be numeric.

7. Enter the Participant’s Street Address.

8. Enter the Participant’s City.

9. Enter the Participant’s State or Province.
a. State cannot contain a numeric or special characters.

10. Enter the Participant’s Postal Code.
a. If Postal Code is for California it cannot contain alpha or special characters.

11. Enter the Participant’s Phone Number.
a. Phone number must be 10 characters.
b. Phone Number cannot contain alpha or special characters.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Proof of Enrollment 
Certificate-Enrollment Information) 

Enter the Enrollment Information into the Proof of Enrollment Certificate. The required fields are 
designated with an asterisk. 

1. Enter a Violation Date.
a. Violation Date must be before Enrollment Date.

2. Select a Program Length.
The last three digits of your ADP License Number determine what Program Lengths you will
have the ability to select from.

3. Select a Restriction Length.

4. Enter Date of Enrollment or Re-Enrollment.
a. Date of Enrollment or Re-Enrollment must be after Violation Date.
b. Date of Enrollment cannot be the same as or prior to 06/30/1999.

5. Enter a Court Code.
a. The Court Code’s first two digits must be between 01 and 58.
b. The Court Code must be numeric.

6. Enter a Docket Number.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Proof of Enrollment 
Certificate-Program Information and Agreements) 

The Program Information and Agreements sections are the last sections that must be completed prior 
to the submission of a form. 

1. Program Information – Validate that the Program Information is correct. This information is
created by DADP based on the latest information they have concerning the Provider.

a. Program Name – Displays the Provider Business Name and not the Legal Name.
b. ADP License Number – Displays the license number assigned to the Provider by DADP.
c. Address – Displays the Business Location Address.
d. City – Displays the Business Location City.
e. State – Displays the Business Location State.
f. Zip Code – Displays the Business Location Zip Code.
g. Phone Number – Displays the Business Phone Number.
h. Authorized Representative – Displays the First and Last Name of the User.

2. Agreements - Check the Box in the Agreements section, which reads, I have read and agree to
the two Agreements stated above.

3. Now select the “Next” button.
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Certification of DUI
Program Enrollment or
Completion (DL 804)

DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Proof of Enrollment 
Certificate-Preview) 

Selecting Next will show you a preview of the data entered into the form, which overlays the current 
DUI Provider Program Forms window. At this point, the form has not been submitted until you select 
the submit button on the DUI Provider Program Forms System. 

Perform the following steps for previewing the form: 

1. Review the form to ensure the accuracy of the data entered.

2. The form is only a preview form, which is identified by the statement “This is a Preview of the
Form. Please make any necessary corrections before submitting.”
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Proof of Enrollment 
Certificate-Submit) 
To submit the Proof of Enrollment Certificate perform the following: 

Select the “Submit” button. 
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DUI Provider Program Forms California Department of Motor Vehicles 
DUI Provider Program Forms – Forms Management (Proof of Enrollment 
Certificate – Validate Submission 

Once you have clicked submit, a message will appear asking you to confirm that you want to submit 
the Proof of Enrollment Certificate. 

Perform one of the following actions: 

1. Select OK.
a. This will submit the Proof of Enrollment Certificate.

2. Select Cancel.
a. This will cancel the submission of the Proof of Enrollment Certificate and will take you

back to the data entry screen of the Proof of Enrollment Certificate.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Proof of Enrollment 
Certificate-Confirmation of Submission) 

Once you have submitted the Proof of Enrollment Certificate, you will receive a Confirmation of 
Submission that your Proof of Enrollment Certificate has been received by DMV. 

Perform the following prior to submitting another transaction: 

Select the “Print Confirmation of Submission” button. 
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Proof of Enrollment 
Certificate-Print Confirmation of Submission) 

A new window will overlay the current DUI Provider Program Forms System, which will display the 
electronic form with the information that was entered in the Proof of Enrollment Certificate data entry 
screen. 

Perform the following steps to complete the process of submitting a Proof of Enrollment Certificate: 

1. Select the icon from the window that displays the electronic form. 
When the form is submitted the printed copy will have a Unique ID number that is generated and 
affixed to the bottom of the form. This Unique ID number is different for every form submitted. 

2. A Print Dialog box will appear.
3. Select the Printer.

a. Print the required copies.
4. Select the  in the overlay window to close the Preview Form window. This will take you

back to the DUI Provider Program Forms System Proof of Enrollment Certificate
Confirmation Page.
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Participant’s Certification of DUI Program Enrollment or Completion (DL 804)

DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Completion 
Certificate-Participant Information) 

The Notice of Completion Certificate includes sections for Participant Information, Completion 
Information, Program Information, and Agreements. 

Enter the Participant Information into the Notice of Completion Certificate. The required fields are 
designated with an asterisk. 

1. Enter the Participant’s Driver License Number.
a. Driver’s License must contain 8 characters and the first character cannot be an I, L, O, Q

or T.
2. Enter the Participant’s Last Name.

When you submit the Notice of Completion Certificate the system will validate that the Driver
License Number and the first three digits of the Last Name match.

a. The Last Name must be alpha characters.
b. The Last Name can contain special characters (Spaces, hyphens, apostrophe, and periods).

3. Enter the Participant’s First Name.
a. The First Name can contain special characters (Spaces, hyphens, apostrophe, and periods).

4. Enter the Participant’s Middle Name.
a. The Middle Name can contain special characters (Spaces, hyphens, apostrophe, and

periods).
5. Enter the Participant’s Name Suffix.

a. The Suffix cannot contain special characters.
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DUI Provider Program Forms California Department of Motor Vehicles 

Participant Information continued 

6. Enter the Participant’s Birth Date.
a. Birth date cannot be for someone ten years or younger.
b. Brith date cannot be a future date.
c. Birth must be numeric.

7. Enter the Participant’s Street Address.

8. Enter the Participant’s City.

9. Enter the Participant’s State or Province.
a. State cannot contain numeric or special characters.

10. Enter the Participant’s Postal Code.
a. Postal Code cannot contain alpha or special characters if it is a California Postal Code.

11. Enter the Participant’s Phone Number.
a. Phone Number must be 10 characters.
b. Phone Number cannot contain alpha or special characters.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Completion 
Certificate-Completion Information) 

Enter the Completion Information into the Notice of Completion Certificate. The required fields are 
designated with an asterisk: 

1. Select the DUI Program (only one program can be selected):
a. Education Only Component.
b. First Offender Program Length. The last three digits of the ADP License Number

determines the Program Lengths the Provider will have the ability to select.
c. Multiple Offender Program Length.  The last three digits of the ADP License Number

determines the Program Lengths the Provider will have the ability to select.

2. Enter Date of Original Enrollment.
a. This date should be the date the Participant originally enrolled in the Program.
b. This date must be later than the Violation date.
c. Date of Enrollment cannot be the same as or prior to 06/30/1999.
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DUI Provider Program Forms California Department of Motor Vehicles 

Completion Information continued: 

3. Enter Date of Completion.
a. This date must be later than the Original Enrollment Date.
b. The system will validate that the Program Length selected falls between the Enrollment

Date and the Completion Date entered.

4. Enter Violation Date.
a. Violation Date must be before Enrollment Date.

5. Enter a Court Code.
b. The Court Code’s first two digits must be between 01 and 58.
c. The Court Code must be numeric.

6. Enter a Docket Number.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Completion 
Certificate-Program & Agreement Information) 

The Program Information and Agreements sections are the last sections that must be completed prior 
to the submission of a form. 

1. Program Information – Validate that the Program Information is correct. This information is
created by DADP based on the latest information they have concerning the Provider.

a. Program Name – Displays the Provider Business Name and not the Legal Name.
b. ADP License Number – Displays the license number assigned to the Provider by DADP.
c. Address – Displays the Business Location Address.
d. City – Displays the Business Location City.
e. State – Displays the Business Location State.
f. Zip Code – Displays the Business Location Zip Code.
g. Phone Number – Displays the Business Phone Number.
h. Authorized Representative – Displays the First and Last Name of the User.

2. Agreements - Check the Box in the Agreements section, which reads I have read and agree to the
two Agreements stated above.

3. Now select the “Next” button.
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Program Enrollment or Completion (DL 804)

DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Completion 
Certificate-Preview) 

Selecting Next will show you a preview of the data entered into the form, which overlays the current 
DUI Provider Program Forms window. At this point, the form has not been submitted until you select 
the submit button on the DUI Provider Program Forms System. 

Perform the following steps for previewing the form: 

1. Review the form to ensure the accuracy of the data entered.

2. The form is only a preview form, which is identified by the statement “This is a Preview of the
Form. Please make any necessary corrections before submitting.”
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Completion 
Certificate-Submit) 

To submit the Notice of Completion Certificate perform the following: 

Select the “Submit” button. 
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Completion 
Certificate-Validate Submission) 

Once you have clicked submit, a message will appear asking you to confirm that you want to submit 
the Notice of Completion Certificate. 

Perform one of the following actions: 

1. Select OK.
a. This will submit the Notice of Completion Certificate.

2. Select Cancel.
a. This will cancel the submission of the Notice of Completion Certificate and take you

back to the data entry screen of the Notice of Completion Certificate.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Completion 
Certificate-Confirmation of Submission) 

Once you have submitted the Notice of Completion Certificate you will receive a Confirmation of 
Submission that your Notice of Completion Certificate has been received by DMV. 

Perform the following prior to submitting another transaction: 

Select the “Print Confirmation of Submission” button. 
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Completion 
Certificate-Print Confirmation of Submission) 

A new window will overlay the current DUI Provider Program Forms System, which will display the 
electronic form with the information that was entered in the Notice of Completion Certificate data 
entry screen. 

Perform the following steps to complete the process of submitting a Notice of Completion Certificate: 

1. Select the icon from the window that displays the electronic form. 
When the form is submitted the hardcopy form will have a Unique ID number that is generated 
and affixed to the bottom of the form. This Unique ID number is different for every form 
submitted. 

2. A Print Dialog box will appear.

3. Select the Printer.
a. Print the required copies.

4. Select the  in the overlay window to close the Preview Form window. This will
take you back to the DUI Provider Program Forms System Notice of Completion
Certificate Confirmation Page.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Non-
Compliance Form-Participant Information) 

The Notice of Non-Compliance Form includes sections for Participant Information, Non-Compliance 
Information, Program Information, and Agreements. 

Enter the Participant Information into the Notice of Non-Compliance Form. The required fields are 
designated with an asterisk. 

1. Enter the Participant’s Driver License Number.
a. Driver’s License must contain 8 characters and the first character cannot be an I, L, O, Q

or T.
2. Enter the Participant’s Last Name.

When you submit the Notice of Non-Compliance Form the system will validate that the Driver
License Number and the first three digits of the Last Name match.

a. The Last Name must be alpha characters.
b. The Last Name can contain special characters (Spaces, hyphens, apostrophes, and

periods).
3. Enter the Participant’s First Name.

a. The First Name can contain special characters (Spaces, hyphens, apostrophe, and periods).
4. Enter the Participant’s Middle Name.

a. The Middle Name can contain special characters (Spaces, hyphens, apostrophe, and
periods).

5. Enter the Participant’s Name Suffix
a. The suffix cannot contain special characters.
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DUI Provider Program Forms California Department of Motor Vehicles 

Participant Information continued 

6. Enter the Participant’s Birth Date.
a. Birth date cannot be for someone ten years or younger.
b. Birth date cannot be a future date.
c. Birth date must be numeric.

7. Enter the Participant’s Street Address.

8. Enter the Participant’s City.

9. Enter the Participant’s State or Province.
a. State cannot contain a numeric or special characters.

10. Enter the Participant’s Postal Code.
a. Postal Code cannot contain alpha or special characters if it is a California Postal Code.

11. Enter the Participant’s Phone Number.
a. Phone number must be 10 characters.
b. Phone Number cannot contain alpha or special characters.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Non-
Compliance Form-Non-Compliance Information) 

Enter the Non-Compliance Information into the Notice of Non-Compliance Form. The required fields 
are designated with an asterisk. 

1. Enter Date of Enrollment or Re-Enrollment.
a. This date must be later than the Violation date.
b. Date of Enrollment or Re-Enrollment cannot be later than the Failure to Comply date.
Note: The Enrollment or Re-Enrollment date must already be on the participant’s record if this is the
second time the participant is issued a Notice of Non-Compliance.  Submit the Proof of Enrollment
prior to submitting the Notice of Non-Compliance, if you have not already done so.

2. Enter Date of Non-Compliance.
a. This date must be later than the Enrollment or Re-Enrollment Date.

3. Enter Violation Date.
a. Violation Date must be before Enrollment Date.

4. Enter a Court Code.
a. The Court Code’s first two digits must be between 01 and 58.
b. The Court Code must be numeric.

5. Enter a Docket Number.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Non-
Compliance Form-Program & Agreement Information) 

The Program Information and Agreements sections are the last sections that must be completed prior 
to the submission of a form. 
1. Program Information – Validate that the Program Information is correct. This information is

created by DADP based on the latest information they have concerning the Provider.
a. Program Name – Displays the Provider Business Name and not the Legal Name.
b. ADP License Number – Displays the license number assigned to the Provider by DADP.
c. Address – Displays the Business Location Address.
d. City – Displays the Business Location City.
e. State – Displays the Business Location State.
f. Zip Code – Displays the Business Location Zip Code.
g. Phone Number – Displays the Business Phone Number.
h. Authorized Representative – Displays the First and Last Name of the User.

2. Agreements - Check the Box in the Agreements section, which reads, I have read and agree to the
two Agreements stated above.

3. Now select the Next button.
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Certification of DUI Program Enrollment or Completion (L 804)

DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Non-
Compliance Form-Preview) 

Selecting Preview will show you a preview of the data entered into the form, which overlays the 
current DUI Provider Program Forms window. At this point, the form has not been submitted until 
you select the submit button on the DUI Provider Program Forms System. 

Perform the following steps for previewing the form: 

1. Review the form to ensure the accuracy of the data entered.

2. The form is only a preview form, which is identified by the statement “This is a Preview of the
Form. Please make any necessary corrections before submitting.”

3. Select the  in the overlay window to close the Preview Form window. This will take you back
to the DUI Provider Program Forms System Notice of Non-Compliance Form page to submit the
Non-Compliance Form.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Non-
Compliance Form-Submit) 

To submit the Notice of Non-Compliance form perform the following: 

Select the “Submit” button. 
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Non-
Compliance Form-Validate Submission) 

Once you have clicked submit a message will appear asking you to confirm that you want to submit 
the Notice of Non-Compliance Form. 

Perform one of the following actions: 

1. Select OK.
a. This will submit the Notice of Non-Compliance Form.

2. Select Cancel.
a. This will cancel the submission of the Notice of Non-Compliance Form and take you back

to the data entry screen of the Notice of Non-Compliance Form.

December 2021 27 



  

 

 
 

                              

  
 

 

 
 
 

  
 

  
 

   
 

DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Non-
Compliance Form-Confirmation of Submission) 

Once you have submitted the Notice of Non-Compliance Form you will receive a Confirmation of 
Submission that your Notice of Non-Compliance Form has been received by DMV. 

Perform the following prior to submitting another transaction: 

Select the “Print Confirmation of Submission” button. 
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Notice of Non-
Compliance Form-Print Confirmation of Submission) 

A new window will overlay the current DUI Provider Program Forms System, which will display the 
electronic form with the information that was entered in the Notice of Non-Compliance Form data 
entry screen. 

Perform the following steps to complete the process of submitting a Notice of Non-Compliance 
Form: 

1. Select the icon from the window that displays the electronic form.
When the form is submitted the printed copy will have a Unique ID number that is generated and
affixed to the bottom of the form. This Unique ID number is different for every form submitted.

2. A Print Dialog box will appear.

3. Select the Printer.
a. Print the required copies.

4. Select the  in the overlay window (which is the Preview of the Form) to close the Preview
Form window and return to the DUI Provider Program Forms System Notice of
Non-Compliance Confirmation Page.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Retrieve a Form-
Retrieve Forms) 

You may retrieve any form that you have submitted through the DUI Provider Program Form System. 
You will only be able to retrieve forms that have been submitted under your ADP License Number. 
The required fields are designated with an asterisk. 
Perform the following steps for retrieving a form: 
1. Select one or multiple Form Codes.

a. You can select multiple Form Codes by selecting one (clicking on the name of the Form
Code with the left mouse button, then taking your pointer (arrow) hold the Ctrl key and
use the left mouse button to highlight the other forms.

b. Select all Form Codes by selecting one and then holding down the Shift key and clicking
on the last Form Code.

2. Enter a Driver’s License Number.
a. Driver’s License Number must contain 8 characters and the first character cannot be an I,

L, O, Q, or T.
3. Enter a Participant’s Name.

a. You can enter the partial or full name of the Participant.
4. Enter Date Submitted.

a. The date the form was submitted electronically.
5. Select “Submit Query” button.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Retrieve a Form-
Retrieve Forms Search Results) 

You should now be at the Retrieve Forms Search Results screen.  The search results headers will 
display the criteria that was selected / entered for Form Code and Date Submitted. 

Perform the following functions for your search results: 

1. Sort your search results based on your preferences.

a. Any columns with an  can be sorted.
b. Default sort is by Form Code.

c. To sort the search results select the  next to the column, this will sort the results in
ascending order by the column selected.

d. To sort in the search results in descending order select the  next to the same column
again.

e. To go to the next page of results, choose “Next”.
f. To go to the last page of results, choose “Last”.

2. View a submitted form.
a. Select the form that you want to view by selecting the Form Code in the left hand

column.
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DUI Provider Program Forms California Department of Motor Vehicles 

DUI Provider Program Forms – Forms Management (Retrieve a Form-
Retrieve Forms Search Results) 

After selecting the Form Code there should be an overlay of the current DUI Provider Program Forms 
System window. The new window will display the form that was chosen from the Retrieve a Form 
Search Results. 

Perform the following steps: 

1. Validate the authenticity of the form you have chosen.
When the form is submitted the printed copy will have a Unique ID number that is generated and
affixed to the bottom of the form. This Unique ID number is different for every form submitted.

2. Select the icon from the window that displays the electronic form. 

3. A Print Dialog box will appear.

4. Select the Printer and number of copies that you would like to print.

5. Select the  in the overlay window to close the Preview Form window. This will take you back
to the DUI Provider Program Forms System Retrieve a Form Search Results.
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