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_] Enrollment(107) Log activity is subject to monitering
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] Provider Statistics

1) Program and Violation
| Provider Management
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| User Management
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In the left navigation it shows the list of reports. Access is based on the user authority.
The following is a brief description of each report:

1. Exception Report — This is the report that LOD DSMAU will run to resolve any transactions that
are not fully updated in the DL Mainframe System.

2. Enrollment (107) Log — This report is the current log that is sent by the Provider to DADP on a
periodic basis. The DUI Provider Program Forms System allows you to run and print the
Enrollment Log online.

3. Completion (101) Log - This report is the current log that is sent by the Provider to DADP on a
periodic basis. The DUI Provider Program Forms System allows you to run and print the
Completion Log online.

4. Form Statistics Report — This report will provide you with the total number of Forms submitted
over a period of time.

5. Provider Statistics Report — This report will provide you with the total number of Providers that
are Active and Inactive in the DUI Provider Program Forms System.

6. Program and Violation — This report will provide you with the statistics on what Program
lengths were submitted by the type of Form submitted.
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Exception Report
| Forms Management * Required Fields
I Reports
“ Status: [Pending V]
D Exception
Enroliment{107) Log "
1) Enroliment(107) Lo Proof of Enrollment Certificate (DL107)

[) completion(101) Log Form Code : |\ stice of Completion Certificate (DL101)
D Form Statistics |Notice of Non-Compliance Form (DL101A)

u Provider Statistics Driver License Number : |
Prog d Violati . I
u e Participant's Name : | |
! Provider Management
D Maintain Provider Date Submitted : i/ i To I !
[j View Provider (mm/dd/yyyy) (mmiddlyyyy)

) User Management
Submit Query
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From the Exception Report criteria screen you can enter and select the information that you would
like to see on the Exception Report.

1. Select a Status.
a.  Pending status shows all open exceptions that have not been updated in the DL system.

b.  Complete status shows all closed exceptions that have not been completed.
c.  All status shows both Pending and Complete exception messages. If the All status is
selected, a date range must be entered in the Date Submitted field.

2. Choose a Form Code.

3. You may enter a Driver License Number.
a.  Must be full Driver License Number.

4. You may enter a Participant’s Name.
a.  Must be their full Last Name, First Name, or both names.

5. You may enter a Date Submitted for Pending and Complete status, but if the All status is selected,

the Date Submitted field is required.
a.  The date the form was submitted electronically.

6. Select Submit Query.
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Exception Report Results

| Forms Management
Status : Pending

—! Reports Form Cede : DL101
D Exception Date Submitted : -
L] Enroliment{107) Log
|) completion(101} Log Show[10 /| entries Search:
D Form Statistics Dri
river S
5 S Date Form . Participant's Lot
Provider Statisti 4
u rovider istics Submitted Code ¥ Ih..lur:.e Name Message Imitial
D Program and Violation umber
! Provider Management
QU 1208 pgor  ioooooor  ROSERS.TERRY 503 o MATCHING VIOLATION DATE o [ ]
|_) Maintain Provider
View Provider
JD /2006 09:50 DL1OT 10000001 ROGER, 203 NO MATCHING VIOLATION DATE O [ |
User Management
014172006 09:53 DL104 10000001 ROG, 203 NO MATCHING VIOLATION DATE O ]
g::;ﬂ@ﬂuﬁ 0058 DL101 10000001 ROGE, 203 NO MATCHING VIOLATION DATE O
SIS 100 DL101 10000001 ROGER, 203 NO MATCHING VIOLATION DATE O ]
PSS DL101 10000001 ROGER, 203 NO MATCHING VIOLATION DATE O [ ]
01/11/2006 10:05 202 REVIEW TO REMOVE RESTRICTION 203
AM IR 1000000 ROCER: NO MATCHING VIOLATION DATE O L1

From the Exception Report Results screen, perform the following steps:

1. Sort your search results based ondrour preferences.

a. Any columns with an I can be sorted.
b. Default sort is by Date Submitted.

c. To sort the search results select the H next to the column, this will sort the results in
ascending order by the column selected.

d. To sort in the search results in descending order select the H next to the same column
again.

e. To go to the next page of results, choose “Next”.

f.  To go to the last page of results, choose “Previous”.

2. Enter your initials into the initials field next to one of the exceptions.
a. You can enter your initials next to multiple messages by highlighting the initials you just
entered and choose CTRL+C and then go to the next error message you would like to
copy your initials into by selecting CTRL+V.

3. Once you have entered your initials select “Update” at the bottom of the page.
a. Select update for each page prior to moving to the next page.
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Exceeption Report Results
| Forms Mana gement

1 Reports 1 records updated.
D Exception Status : Pending
1] Enroliment{107) Log Form Code : DL101
U Completi-on(101) Log Date Sub mitted : -
D Form Statistics
[ provider staistics Showv entries
L] Program and Violation Driver
Date Form 4 q Participant's A o
1 Provider Mamagsment Submitted Code ¥ kl:[;r‘l]r;er Name Message s Status Imitial
U Maintain Provider
1] view prowider IR DL1O1 10000001 ROGERS, TERRY 203 NO MATCHING VIOLATION DATE O
LEN
| User Management
i;\fl' L2008 850 DL101 10000001 ROGER 203 NO MATCHING VIOLATION DATE 0 |:|
A DL1O1 10000001 ROG 203 NO MATCHING VIOLATION DATE 0 |:|
CUARIALLIC S DL101 10000001 ROGE, 203 NO MATCHING VIOLATION DATE O |:|
URi12008 10 DL10T 10000001 ROGER 203 NO MATCHING VIOLATION DATE O

You should now see the initials you entered into the initials field and a message at the top of the
screen that states “X Records Updated”. Entering initials next to the message does not move the
exception to the closed status. Initials are used to identify who has been assigned to resolve the
exception.

Perform the following steps to move an exception to a closed status:

1. Select the box in the Status column next to the message you want to close.
a. Selecting this will move the exception to the closed status.

2. Select the “Update” button at the bottom of the page.
a. Select “Update” for each page prior to moving to the next page.
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£ Exception Report
UAT
Date Eonn L[i):-e\:ge
=) Submitted Code Number
A ?gf;;/f\(:dos DL101 177195
?gf;;ﬁ')hﬂof’ DL101 11177190
?g’& ;ﬁ%ﬂof) DL101 10000001
p :’g’l:g’;ﬂ% DL101 10000001
?gzgﬁﬂmﬂﬁ DL101 10000001
= gg’?gﬁ?\?f’ DL101 11177026
gg’jyi‘:ﬂ“ﬁ DL101 1177190
gge;zi’iﬂﬂs DL101 1177187
ggrgyioh?fx DL101 11177004
gg’g;iﬁ?f’ pL101 1177006

Status : Pending
Form Code : DL101

Date Submitted : -

Participant’s Name

HIG, GF JR

HIGGENS, KEN FORSCH

ROGER, THOMAS

ROGER, THOMAS

ROGER, AARON

SAULT, SUSAN IRENE IV

HIG, GHJSIO HOE SR

coL,

SAU, JACK

SAUDER, SUSAN LYNN

wLTuT
AM

n1iaamong 1nna

Message
203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

203 NO MATCHING
VIOLATION DATE

WUUOUUT nUoEr;

~
& send To Printer

Status Initial
Pending sim
Pending sfm
Pending acz
Pending acz
Pending dih
Pending acz
Pending rkt
Pending th
Pending mwdih
Pending

User
Name

dmvadmin

dmvadmin

dmvadmin

dmvadmin

xxtestdin

dmvadmin

xxtestdl10

xxtestdin0

xxtestdi11

Welcome, User Name Help FAQ Logout

Search: |

Initial

[ON DATE O ]
|ON DATE O |
[ON DATE O [ ]
[ON DATE 0 [ |

[ON DATE O [ ]

VIESTR\CT\ON 203

NO MATCHING VIOLATION DATE O |

2017 DEVIEW TN DEMAVE DESTRICTIAN 207 ~

After selecting the “Print Friendly” button there should be an overlay of the current DUI Provider
Program Forms System window. The new window will display the Exception Report in a printer
friendly format. Perform the following steps:

1. Select

IE'I Send To Printer

2. A print dialog box will appear.
Select the printer and number of copies.

a.

b.

Select the Print button.

in the right hand corner of the current screen.

3. Return to the DUI Provider Program Forms System by selecting the ~ in the current window.
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UATv17613 DUl Home Welcome, User Name Help FAQ Logout
Enroliment (107) Log
| Forms Management * Required Fields
1 Reports *Form Code : Proof of Enrollment Certificate (DL107)
P Exception * ADP License Number : |5698892
Enroliment(107) Log - . . .
‘—] Enroliment(107) Lo Provider Business Name : 5699992 - Test Provider
] completion(101) Log
B st " Date Submitted From: | |/ / To [10 | /[18 | /[2021
) Provider Statisti (mmiddlyyyy) (mmiddyyyyy)
[ o
{1 Program and Violation Enrollment Date From : l:l i / To /CI /|:|
- Provider Management (mm/ddiyyyy) (mmiddiyyyy)

] Maintain Provider
U View Provider

| User Management I:C"’" |

Copyright © 2019 State of California

The Enrollment Log allows a Provider to retrieve all submitted Enrollment information
for a period of time.

The header of the Enrollment Log contains the following information:
1. Form Code.
2. ADP License Number.
a. Identifies the license numbers for the Provider that you can run.
3. Provider Business Name.
a. Lists the Business Name for each Provider.

Perform the following steps:

1. Enter the Date Submitted From / To.
a. Date Submitted refers to the date the form was submitted by the Provider electronically.

2. Enter Enrollment Date From / To.
a. System will retrieve data for all Enrollment Forms that contain the Enrollment dates
entered.
3. Select Submit Query.
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UATv17613 DUI Home Welcome, User Name Help FAQ Logout
Enroliment (107) Log
__| Forms Management ADP License Number : 5699992 - Test Provider
1 Reports Date Submitted : 05/01/2021 - 10/18/2021
D Exception Enroliment Date :
U Enroliment{107) Log
L] completion(101) Log Show [10 V] entries Search: [ ]
D Form Statistics Driver
. o Participant’s P A - " . Date 4 Program 5,  Enroliment 4 A
[ provider statistics B :_‘ll:er;)se s Unique Identification Number e G ey ouments  UserName 4
D Program and Violation ey
= ADP License Number : 5699992123
U Maintain Provider
[ View Provider i 18882431 568999212305162021090700cnagel@dmy.ca goviges2431DLI07  Sor 0202l ogMonths  05/16/2021  enagel@dmy.cagov
| User Management
R Ogé'mw 18882430  568999212308222021125100enagel@dmv.ca.govig882430DL 107 ”132’_252{23“24' 03 Months 08/22/2021 enagel@dmv.ca.gov
VINCENT, 09/15/2021
GEORGE 10000001 569999212309152021160300enagel@dmv.ca.govi0000001DL107 04:03 PM 03 Months 07/01/2018 enagel@dmv.ca.gov
Showing 1 to 3 of 3 entries First Previous Next Last
| Printer Friendly | ‘ Search Again

The following columns are shown in the Enrollment Log results:
1. Participant’s Name.
2. Participant’s Driver License Number.
3. Unique Identification Number.
a. This is the number that is affixed to each form when it is submitted.

4. Date Submitted.
5. Program Length.
6. Enrollment Date.
7. User Name.

a. Displays the User Name of the individual who submitted the form.
Perform the following functions for your search results:

1. Sort your search results based on your preferences.
a. Any columns with an é can be sorted.
b. Default sort is by Participant’s Name.
c. To sort the search results select the K next to the column, this will sort the results in
ascending order by the column selected.
d. To sort in the search results in descending order, select the Kl next to the same column
again.

2. Print the Enrollment Log by selecting the “Print Friendly” button.

December 2021 7



STATE OF CALIFORNA

e

DEPARTMENT OF WOTOR VEHICLES

DUI Provider Program Forms California Department of Motor Vehicles

DUI Provider Program Forms — Reports (Enrollment (107) Log-Print Friendly)

Enrollment (107) Log ) Send To Printer
ADP License Number : 5699992 - Test Provider

Date Submitted : 05/01/2021 - 10/18/2021

Enroliment Date :  _

Participant's Name Driver License Program Enroliment

Number Unique Identification Number Date Submitted Length Date User Name

ADP License Number : 5699992123

DEAN, ROSEMARY 18882431 569999212305162021090700enagel@dmv.ca govI8882431DL107 05/16f2021 09-:07 AM 03 Months 05/16/2021 enagel@dmv.ca gov
DEAN, ROSEMARY 18882430 56999921230 0211251001 .ca.govI8882430DL107 08/22/2021 12:51 PM 03 Months 08/22/2021 enagel@dmv.ca.gov
VINGENT, GEORGE 10000001 569999212309152021160300enagel@dmv.ca govI0000001DL107 09/15/2021 04:03 PM 03 Months 07/01/2018 enagel@dmv.ca gov

Totals : 3

Copyright © 2019 State of California

A new window should overlay the existing window when you have selected the “Print Friendly”
button. At this point the Enrollment Log has not been printed.

Perform the following steps to print the Enrollment Log:

1. Select =3 Send To Printer in the right hand corner of the current screen.

2. A print dialog box will appear.
a. Select the printer and number of copies.
b. Select the “Print” button.

3. Return to the DUI Provider Program Forms System by selecting the in the current window.
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Completion (101) Log

| Forms Management * Required Fields
1 Reports " Form Code : Notice of Completion Certificate (DL101)
[ Exception " ADP License Number :
u Cwelment 1T Log * Provider Business Name : 5699992 - Test Provider
) Completion(101) Log
) Form Statistics = Date Submitted From : [—l /|—] ! To T] /18 112021
) Provider statistics (mm/ddlyyyy) (mmvddiyyyy)
D Program and Violation Completion Date From : I:l ;’I:l !l:l To :l /:l !
! Provider Management (mm/ddiyyyy) (mm/ddryyyy)
D Maintain Provider
) view Provider Submit Query Clear

| User Management

Copyright © 2019 State of Califomia

The Completion Log allows a Provider to retrieve all submitted Notice of Completion Certificate
information for a period of time.

The header of the Completion Log contains the following information:
1. Form Code.
2. ADP License Number.
1. Identifies the license number for the Provider who can run the report.
3. Provider Business Name.
a. Lists the Business Name for each Provider.

Perform the following steps:

1. Enter the Date Submitted From / To.
a. Date Submitted refers to the date the form was submitted by the Provider electronically.

2. Enter Completion Date From / To.
a. System will retrieve data for all Completion Forms that contain the Completion dates

entered.
3. Select Submit Query.
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UATv17613 DUl Home Welcome, User Name Help FAQ Logout
Enrollment (107) Log
| Forms Management ADP License Number : 5699992 - Test Provider
_ Reports Date Submitted : 05/01/2021 - 10/18/2021
D Exception Enrollment Date :
[ Enroliment{107) Log

L] completion(101) Log Show entries Search:[ ]

D Form Statistics

Driver
License § Unique Identification Number
Number

Participant's
Name

Date , Program , Enroliment 4 User Name &

) Provider Statistics Submitted ¥ Length T Date ¥ v

D Program and Violation

 Provider Management ADP License Number : 5699992123
U Maintain Provider

EAN, 05/16/2021

D View Provider RODSEMA'RY 18882431 569999212305162021090700enagel@dmv.ca.govi8882431DL107 00:07 AM 03 Months 05/16/2021 enagel@dmv.ca.gov
| User Management
RO%E‘:A’:RV 18882430 569999212308222021125100enagel@dmv.ca.govi8882430DL107 0184252{23'\2"1 03 Months 0872212021 enagel@dmv.ca.gov
VINCENT, 09/15/2021
GEORGE 10000001 569999212309152021160300enagel@dmv.ca.govi0000001DL107 04:03 PM 03 Months. 07/01/2018 enagel@dmv.ca.gov
Showing 1 to 3 of 3 entries First Previous Next Last
‘ Printer Friendly ‘ ‘ Search Again

The following columns are shown in the Completion Log results:
1. Participant’s Name.
2. Participant’s Driver License Number.
3. Unique Identification Number.
a. This is the number that is affixed to each form when it is submitted.

4. Date Submitted.
5. Program Length.
6. Completion Date.
7. User Name.

a. Displays the User Name of the individual who submitted the form.
Perform the following functions for your search results:

1. Sort your search results based on your preferences.
a. Any columns with an é can be sorted.
b. Default sort is by Participant’s Name.
c. To sort the search results select the E next to the column, this will sort the results in
ascending order by the column selected.
d. To sort in the search results in descending order, select the B next to the same column
again.
2. Print the Completion Log by selecting the “Print Friendly” button.
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Enrollment (107) Log &) Send To Printer

Date Submitted : 05/01/2021 - 10/18/2021
Enroliment Date : -

Driver License . " . N Program Enroliment
Number Unique Identification Number Date Submitted Length Date

Participant's Name

User Name

ADP License Number : 5699992123

DEAN, ROSEMARY 18882431 560999212305162021090700enagel@dmyv.ca.govI8882431DL107 05/16/2021 09:07 AM 03 Months 05/16/2021 enagel@dmv.ca.gov
DEAN, ROSEMARY 18882430 569999212308222021125100enagel@dmv.ca govI8882430DL 107 08/22/2021 12:51 PM 03 Months 08/22/2021 enagel@dmv.ca gov
VINCENT, GEORGE 10000001 569999212309152021160300enagel@dmv.ca govI0000001DL107 09/15f2021 04:03 PM 03 Months 07/01/2018 enagel@dmv.ca gov

Totals : 3

Copyright © 2019 State of California

A new window should overlay the existing window when you have selected the “Print Friendly”
button. At this point the Completion Log has not been printed.

Perform the following steps to print the Completion Log:

1. Select =1 Send To Printer in the right hand corner of the current screen.

2. A print dialog box will appear.
a. Select the printer and number of copies.
b. Select the Print button.

3. Return to the DUI Provider Program Forms System by selecting the in the current window.
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Form Statistics Report
| Forms Management * Required Fields

~1 Ragons [Proof of Enroliment Certificate (DL107)
{) Exception *Form Code : |Notice of Completion Certificate (DL101)

-'_j Enroliment{107) Log Netice of Non-Compliance Form (DL101A)

] Completion(101) Log “Date submitted From: | |/[ /[ |*mo [10|/[18 |/[2021 |
_] Form Statisties (mmiddlyyyy) (mmJddiyyyy)

[ provider savsa

] Program and Vielation

RPT—

Maintain Provider
] View Provider
| User Management

Copyright ©2019 State of California

The Form Statistics Report provides you with the total number of forms submitted over
a period of time. The required fields are designated with an asterisk.

Perform the following steps:
1. Select the Form Code(s).

2. Enter a Date Submitted From /To.
a. This is the date the form was submitted by the Provider electronically.

3. Select Submit Query.
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Welcome, User Name Help FAQ Logout

UATv17613 DUl Home
& send To Printer

Form Statistics Report
Form Code : DL107,0L101,DL101A

| Forms Management
4 Reports Date Submitted From : 08/01/2021 - 10/18/2021

1] Exception

[) Enroliment(107) Log

D Completion(101) Loy Form Code Total Forms Submitted
2

D Form Statistics DL107
2

1] Provider statistics
fj DL101
L_j Program and Violation

DL101A

4 Provider Management
[ Maintain Provider . .
J Showing 1 to 3 of 3 entries

[ View Provider
| User Management .
Search Again |

2

Copyright € 2019 State of California

To print the Form Statistics Report perform the following steps:

1. Select =1 Send To Printer in the right hand corner of the current screen.

2. A print dialog box will appear.
a. Select the printer and number of copies.

b. Select the “Print” button.
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UATv17613 DUI Home Welcome, User Name Help FAQ Logout

Provider Statistics Report £ Send To Printer

__| Forms Management
! Reports
1) Exception e i
] Enroliment(107) Log
1] completion(101) Log Showing 1 to 1 of 1 entries
] Form Statistics
[ erovider stasistics
] Program and Violation
- Provider Management
] Maintain Provider
[] view Proviger
__| User Management

Provider Status Provider Status Count 4

Copyright & 2019 State of California

No search criterion is required to retrieve the Provider Statistics Report.
Perform the following steps:

1. Sort your search results based on your preferences.
a. Any columns with an B can be sorted.
b. Default sort is by Provider Status.
c. To sort the search results select the H next to the column, this will sort the results in
ascending order by the column selected.
d. To sort in the search results in descending order, select the B next to the same column
again.

2. Select =1 Send To Printer in the right hand corner of the current screen.

3. A print dialog box will appear.
a. Select the printer and number of copies.
b. Select the “Print” button.
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UATv17613 DUI Home Welcome, User Name  Help FAQ Logout
Program and Violation Totals Report

| Forms Management * Required Fields

AR
Reports Proof of Enroliment Certificate (DL107)
D Exception * Form Code : |Notice of Completion Certificate (DL101)
D Enroliment(107) Log Notice of Non-Compliance Form (DL101A)
U Completion{101) Lo * Date Submitted From : l:l fl:l f|:| *To / /
] Form statistics (mmiddiyyyy) (mm/ddiyyyy)
U Provider Statistics
[ Program and violation

1 Provider Management Submit Query
) maintain Provider
1) view rovider

| User Management

Copyright © 2019 State of California

The Program and Violation Totals Report provides statistics on what Program Lengths were
submitted based on the type of form submitted. The required fields are designated
with an asterisk.

Perform the following steps:
1. Select the Form Code(s).
a. In order to select multiple Form Codes, you can hold down the left mouse key and

highlight all of the Form Codes you want to select.

2. Enter a Date Submitted From /To.
a. This is the date the form was submitted by the Provider electronically.

3. Select Submit Query.
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DUI Provider Program Forms — Reports (Program and Violation Totals
Report Results)

it QIUIC U LUimuIn g

DRIVING

«v &  Department of Motor Vehicles

UATvi7643 DUIHome Welcome, User Name Help FAQ Logout

Program and Violation Totals Report Results

| Forms Management &) Send To Printer

= L Form Code ; DL107,0L101,DL101A
g Exception Date Submitted From : 05/01/2021 - 10/18:2021
Enroliment(107) Log
] completion(101) Log
e Form Total Number Total Number of
Form Statist : Mol
B orm Statistics e At Program Length Totals Vol
Provider Statistics
() Program and Violation —
- Provider Management
cemenms 1
] Maintain Provider
D View Provider DL107 17 osmontns : 1 17
| User Management Wmenths i 1
ram—
Cmonns - 4
P
oL101 14 14
ismonns - s
18 months 3
DL101A 4 null months 4 4

Showing 1 to 3 of 3 entries

| search Again

The following columns are shown on the Program and Violation Report results page: Program
Lengths, Total Forms submitted, and Total Number of Violations by each Form Code type.

Perform the following steps:

IELI Send To Printer

1. Select in the right hand corner of the current screen.

2. A print dialog box will appear.
a. Select the printer and number of copies.
b. Select the “Print” button.
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